Annex 8

[bookmark: _GoBack]ANNEX I – DESCRIPTION OF THE ACTION
PARTICIPATION IN JEAN MONNET SCHOLARSHIP PROGRAMME 

Number of the Grant Contract	: TR2016/DG/04/A1-01/…
Name/Surname of the Beneficiary	: ....................................
Article 1: Objective of the Jean Monnet Scholarship Programme
The objective of the Contract concerning Participation in Jean Monnet Scholarship Programme is to promote the participation of Turkish professionals (from public sector, private sector including NGOs and senior/graduate students, academic and administrative staff from universities) in the master’s or research programmes at the universities/similar institutions in the European Union member countries with the aim of enhancing Turkey’s human resources in the disciplines related to the EU Acquis and thus contributing to the efforts towards Turkey’s accession to the European Union.

The following governs the relationship between the Government of Republic of Turkey, represented by the Central Finance and Contracts Unit (CFCU), the “Contracting Authority”, and the Jean Monnet Scholarship awardees, the “Beneficiary”, and defines the rights and obligations associated with their participation in the above scholarship programme in addition to what is stated in the Special Conditions and the General Conditions to the Contract.
Article 2: Duration
The duration of the academic program will be ......... months during the 2018-2019 academic year in the university/similar institution of placement.
Article 3: Placement 
The Beneficiary will be placed at the ………………………. (name and country of the host institution) to study for …………………….(title of the academic programme).
Article 4: Obligations of the Beneficiary
The Beneficiary undertakes to;

Before leaving Turkey:

1. fill in the Programme Approval Forms and send unconditional offer letters as requested in the 2018-2019 Jean Monnet Scholarship Programme Announcement;
2. open a EURO bank account in Turkey for the payments under the Contract mentioned above;
3. fill in the “Programme Details Sheet-PDS” and “Financial Identification Form-FIF” with the adequate supporting documents (i.e. copy of bankbook, copy of identity card) enclosed to this Contract and submit the original forms to the Contracting Authority through the Ministry for EU Affairs;
4. arrange his/her travel to and from the host country together with the visa requirements needed; 

Upon arrival to the host country

1. inform the Ministry for EU Affairs via e-mail as soon as possible of his/her contact information (address, telephone number, GSM, e-mail etc.) at the host country and any changes thereof;
2. effect the tuition fee payment to the relevant university/institution; 
3. inform the Ministry for EU Affairs via e-mail of his/her academic supervisor/co-supervisor’s contact information (name/surname, title, phone, fax, e-mail, address etc.) within one month after his/her arrival to the host country. 

During placement in the host country:

1. submit the Ministry for EU Affairs via Monitoring Information System (MIS) an Initial Placement Report (enclosed as Annex VI-A) within one month following the start date of the academic programme;
2. submit the Ministry for EU Affairs via Monitoring Information System (MIS) an Interim Placement Report (enclosed as Annex VI-B) within one month after the end of the first half of the academic programme;
3. ensure the submission of Academic Progress Report(s) (enclosed as Annex VI-C) twice, one at the end of the first half of the programme and the other at the end of the academic programme, by his/her academic supervisor/co-supervisor to the Ministry for EU Affairs via e-mail;
4. respect the discipline and the rules in force imposed by the host university/institution. In case of non-compliance with this requirement, the Contracting Authority reserves the right to terminate the scholarship after having informed the Beneficiary by registered post with proof of receipt;
5. inform the Contracting Authority in advance (through the Ministry for EU Affairs) via e-mail if he/she withdraws from the scholarship or if there is any change regarding the programme (type of the programme, curriculum, duration etc.) due to the Beneficiary or the host university/institution;
6. complete successfully the programme at the host university/similar institution; 
7. respect the field of study indicated in the application form;
8. determine the subject of the dissertation (if applicable) or research paper related to the field of study indicated in the application form and/or Turkey’s accession process to the EU in the relevant field of study;
9. respect the academic calendar of the host university/similar institution. Failure to attend the programme will be subject to termination of the scholarship by the Contracting Authority except for force majeure reasons evidenced with valid supporting documents (medical reports etc.);
10. reside in the host EU member country for the full duration of the specified academic programme – absence from the host EU member country until completing the requirements of the specified programme, may not exceed four weeks (twenty eight days) -including the days spent traveling- at each absence. In case of non-compliance with this obligation, the Beneficiary should send prior notification through a petition via e-mail to the Ministry for EU Affairs including his/her reasons (health problems etc.) for non-compliance. At the end of the programme, the Beneficiary will be required to submit supporting documents (medical reports etc.) justifying his/her non-compliance.

Upon the end of the placement period in the host country:

· submit the documents listed in “Article 7: Payments” to the Ministry for EU Affairs via hand delivery or post within nine months after the end of the programme/research in order to initiate the closing of the contract.
Article 5: Obligations of the Contracting Authority 
The Contracting Authority undertakes to:

1. take the measures necessary for preparation, implementation and efficient operation of the placement period in the host country, referred to in this Contract;
2. conduct overall supervision on the technical implementation managed by the Ministry for EU Affairs, including monitoring;
3. conduct payments governed by Article 4 of Special Conditions.
Article 6: Jean Monnet Scholarship Programme Financial Contribution
The Jean Monnet Scholarship Programme financial contribution received by the Beneficiary in order to cover his/her eligible expenses stemming from participation to the academic programme in the host country governed by this Contract is calculated as a flat-rate amount of ..................... EUR.

Flat-rate total scholarship	: ..................EUR
Pre-financing payment	: ......................... EUR (90%)
Final payment	: ................................... EUR (10%) 

If the actual duration of the placement is less than that specified in Article 2, the Contracting Authority may require a pro-rata refund concerning living expenses. 
Article 7: Payments
The Contracting Authority undertakes to pay the Beneficiary the Jean Monnet Scholarship Programme contribution in order to cover the Beneficiary’s eligible expenses stemming from participation to the academic programme in the host country governed by this Contract, upon signing of the contract in accordance with the following:

Upon signature of this grant contract:

· The initial pre-financing payment shall be made within 30 days of receipt of the signed contract by the Contracting Authority. 

Upon receipt of the final payment request

After completion of the programme in order to qualify for the final payment, the Beneficiary should submit the below documents to the Ministry for EU Affairs via hand delivery or post within nine months after the end of the programme/research, as to close the contract;

· Original Request for Payment (Annex V) - dated and signed in handwriting, 
· Original Initial Placement Report (Annex VI-A) - electronically filled, dated and signed in handwriting and stamped by the host institution,
· Original Interim Placement Report (Annex VI-B) - electronically filled, dated and signed in handwriting,
· Original Final Report (Annex VI-D) - electronically filled, dated and signed in handwriting,
· Photocopy of diploma or a stamped letter from the host university/similar institution confirming that the Beneficiary has fulfilled all the requirements of the academic programme as well as the host university/similar institution to date,
· Photocopy of Transcript*,
· Hard and soft copy of the dissertation (if applicable) or research paper** in the required format described in the “dissertation/research paper guide”,
· Photocopy of proof of tuition fee payment, 
· Original Declaration of Travel (Annex X),
· Photocopy of all pages of his/her passport demonstrating the travel details during the award period of the Beneficiary, 
· Originals of dated and signed petition of prior notification and supporting documents ***.
· Upload all required documents and updated information to the Monitoring Information System (MIS),
· New Financial Identification Form-FIF and copy of new bankbook (applicable for those who changed the original bank account after the signature of the contract),

* This document is not applicable for those who conduct research and do not necessarily attend courses.
** The title of the dissertation/research paper will be published on the Jean Monnet web site and the hard copy will be retained at the Library of the Ministry for EU Affairs in order to disseminate the knowledge gained within the scope of the Jean Monnet Scholarship Programme to the relevant and interested parties. If the Beneficiary agrees, the summary and/or the full text of the dissertation/research paper will be published on the Jean Monnet web site.
*** Only applicable for those who did not fulfil the above mentioned twenty-eight day obligation (Please see the 10th item in “Article 4 Obligations of the Beneficiary - During placement in the host country” on Page 2).

The Contracting Authority reserves the right to terminate the scholarship programme in case of non-compliance with one or more of the above requirements and to ask for the full or partial reimbursement of the financial costs occurred thereof. In this regard, the Beneficiary is recommended to keep all the invoices regarding his/her eligible expenses stemming from participation to the academic programme governed by this Contract.
Article 8: Bank Account
The Jean Monnet Scholarship contribution shall be paid into the EURO bank account in Turkey, indicated by the Beneficiary in the “Financial Identification Form” (Annex V-B).
Article 9: Reports
The Beneficiary shall submit the reports as listed on the “Article 4: Obligations of the Beneficiary” to the Ministry for EU Affairs. 
Article 10: Monitoring and Checks
The Beneficiary shall supply Ministry for EU Affairs with all the information and required documents regarding the placement period and governed by the grant contract.
The Beneficiary shall keep available for the Ministry for EU Affairs and the Contracting Authority any documents which demonstrate that the programme is being carried out or has been successfully completed in accordance with the terms of this grant contract.
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