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Clarifications 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see Section 2.2.4 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants and their affiliated entities are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.

General Issues

1.  What are the project objectives? What should we take into account while we identify these objectives during the application process?
The specific objective is defined in the Logical Framework (Annex C of the guidelines) as the direct effects of the project which will be obtained at medium term and which tends to focus on the changes in behaviour resulting from the project. 
Within this scope, project objectives should serve to the objectives of this call stated in Section 1.2 of the guidelines. Therefore objectives of the call and the priority areas should be taken into account for identification of project objectives. 
2. Would you explain the terms “contractor” and “sub-contractor”? 

If the implementation of an Action requires procurement by the Beneficiary(ies), they can do so in accordance with the Annex-IV to the standard grant contact (Annex G-IV of the guidelines). In this context, contractor means any natural or legal person or public entity or consortium of such persons and/or bodies selected at the end of the procedure for the award of the contract. On the other hand, subcontractors undertake a work that a contractor cannot do but for which the contractor is responsible. Subcontractors sign a contract with the contractor not with the Beneficiary(ies).
3.  Can CSO members and board members be employed within the scope of the project?
CSO members and board members can be employed in the project within the framework of the applicable law(s) to which they and their institutions are subject to. 
4.  Who will assess the project proposals? Can we get external support/hire a consultancy firm for the preparation of our proposal? 

Applications will be examined and evaluated by an evaluation committee with the possible assistance of external assessors. The evaluation is under the responsibility of the CFCU, as the Contracting Authority, and will be carried out in line with the steps explained and the evaluation grids given in the guidelines under Section 2.3 “Evaluation and Selection of Applications”. 

The decision of using external assistance for the preparation of the proposal is up to the lead applicant. However, please note that the “Declaration by the Lead Applicant” that is to be signed by the lead applicant (see Part A Section 3 and Part B Section 8 of the grant application form) and Section 2.1.1 of the guidelines clearly state that the lead applicant is directly responsible for the preparation, management and implementation of the action with the co-applicants and affiliated entitiy(ies), is not acting as an intermediary. In addition, please be reminded that costs incurred prior to the signature of the contract (including such consultancy costs) are ineligible costs, and thus cannot be included in the project budget (neither as grant nor as co-financing) with the exception of the cases falling under Article 14.1 (iv) of the General Conditions (Annex G-II of the guidelines).

5.  How important is to work with a co-applicant regarding this Call? 

According to Section 2.1.1 of the guidelines, the lead applicant may act individually or with co-applicant(s). However, partnerships are strongly encouraged. 

On the other hand, if an entity from an EU Member State or another eligible country according to IPA Regulation (except Turkey) applies as a lead applicant, then it must have at least one co-applicant from Turkey, fulfilling the eligibility criteria. 
6. Could you explain the terms “co-applicant”, “affiliated entity”, “associate” and “contractor”?

A co-applicant participates in designing and implementing the action, and the costs the co-applicant incurs are eligible in the same way as those incurred by the lead applicant. The co-applicant authorises the lead applicant to submit on their behalf the application and to sign the standard grant contract with the Contracting Authority (Central Finance and Contracts Unit), as well as, to be represented by the lead applicant in all matters concerning the grant contract. The co-applicant accepts to prepare the concept note and full application form and its annexes together with the lead applicant.

According to the guidelines only entities having a structural link with the applicants (i.e. the lead applicant or a co-applicant), in particular, a legal or capital link may be considered as affiliated entity. For further explanation please see Section 2.1.2 of the guidelines.

According to the Section 2.1.3 of the guidelines, other organizations or individuals may be involved in the action as associates. Associates is one of the implementing bodies. Although associates play a real role in the action, they may not receive funding from the grant, with the exception of per diem or travel costs. Associates do not have to meet the eligibility criteria referred to in section 2.1.1 of the guidelines. 
Please see Reply-2 for the term contractor.
7.  Is there any limitation on the number of the “co-applicants” and/or “associates”?

No, there is no maximum number of co-applicants and/or associates but careful consideration should be given during the identification of co-applicants and/or associates to ensure that each actor has a clearly defined role in the project. Please also note that excessive number of co-applicants may endanger the project management.

8. How can applicants prove their legal personality?

The eligibility verification will be performed on the basis of the supporting documents (e.g. statutes, articles or certificate of the legal registration) requested by the Contracting Authority for the applications that have been provisionally selected during the Full Application Evaluation and within the available budget for this Call for Proposals. Please see section 2.4 of the guidelines for the list of supporting documents.
9.  Can you explain the supporting documents regarding the legal status of the co-applicant? 

Please see Reply-8. 
10. How will the proficiency of the institution be determined? Can a civil society organisation with a limited capacity (in terms of staff, experience, etc) apply for the Call?

If the concept note is pre-selected, financial and operational capacity of the applicants will be evaluated during the full application form evaluation. During the assessment, information about the previous experience of the applicants (lead applicant and co-applicant(s)) and affiliated entity(ies) written in the relevant sections of the full application form is considered according to the questions in the Evaluation Grid provided in the Section 2.3 of the guidelines. 

It is important to note that in this section of the evaluation grid, while the operational capacities of all the involved parties (lead applicant, co-applicant, affiliated entity) are considered; only the lead applicant’s finance resources are taken into account for the financial capacity. 

In this manner, all experience considered as appropriate should be included in the relevant sections of the full application form. This information will be used to assess whether the lead applicant, co-applicant and affiliated entity have sufficient and stable experience of managing actions in the same sector and of a comparable scale to the one for which a grant is being requested. However, please note that as this is a restricted call, only the concept notes (Application Form Part-A) will be submitted at this stage.

11. Is there any maximum limit for choosing priority areas listed in the Section 1.2 of the guidelines?

As stated in the Section 1.2 of the guidelines, all projects should fall into at least one of the priority areas. There is no maximum limit for priority areas. On the other hand, regarding the question 1.1 (How relevant is the proposal to the objectives and priorities of the call for proposals) of the concept note evaluation grid given in Section 2.3 of the guidelines, a score of 5 (very good) will only be allocated if the proposal specifically addresses more than one of the priorities.
12. In case of choosing the Provincial Directorate of any Ministry as an associate should we get permission from its central organisation?

No. There is no such requirement stated in the guidelines; however, it is recommended to check the applicable law(s)/legislation(s) to which these institutions are subject to verify whether such requirements exist. 
13. If we apply with two applications as lead applicant, can both applications be pre-selected in concept note evaluation and pass to full application stage? If they can and if they both conclude the stage successfully, then will the lead applicant have preference? Or do you carry the application with higher score to the second stage? 

As stated in Section 2.3 of the guidelines, once all concept notes that pass the administrative check are assessed, a list will be drawn up with the proposed actions ranked according to their total scores. Then the number of concept notes that are pre-selected (scored above 30 points out of 50) will be reduced, taking account of the ranking, to the number of concept notes whose total aggregate amount of requested contributions is equal to 300% of the available budget (EUR 9.000.000) for this call.

If both applications are found successful in the concept note evaluation stage they will pass to full application stage. At the final step (assuming both applications are provisionally selected and eligible), the recommendation for the award of grants will be made by the Evaluation Committee. 

14. Is it possible to apply with a project already at hand that has not been funded before?

Yes. However, the applicants should assess whether the Project at hand is compliant with the programme objectives and requirements.
15. Can we get external support from Ministry for EU Affairs / Central Finance and Contracts Unit for the preparation of our proposal?

No. Ministry for EU Affairs and Central Finance and Contracts Unit cannot give prior opinion/support to applicants for the preparation of their projects. Please also see Reply– 4.
16. In order to be eligible, do we need to demonstrate that the area of the submitted project is within the working field of our organization as mentioned in our statute? 
There is no provision or limitation regarding the working field of the applicants. 
However, it should be noted that whether the applicant(s) and, if applicable, their affiliated entity(ies) (if any) have sufficient technical expertise, especially knowledge of the issues to be addressed, will be assessed during the Full Application Form evaluation (under the “Financial and operational capacity” section).

Please note that if the total score of this section is less than 12 points or if the score for at least one of the subsections under this section is 1, the application will be rejected.
17. Can we apply as lead-applicant or co-applicant if we have already applied for an Erasmus+ call?

Yes. However, the same project cannot be financed from two different EU / EDF funded programmes.

18. If co-applicant withdraws from the project during the project implementation process, will project be cancelled?
Lead Applicant (then called “Coordinator”) should try to implement the project as originally planned. Nevertheless, situations may arise where there is a need to make some changes in activities, budget etc. In such situations, the Coordinator will have to apply for an amendment to the contract. In this case, the addendum request must be properly justified. 

Please note that the amendment may not have the purpose or the effect of making changes that would call into question the grant award decision or be contrary to the equal treatment of applicants. Therefore, amendment requests are evaluated considering the peculiarities of the project, Call and also provisions of the contract.
On the other hand, in addition to the other eligibility criteria, according to the Guidelines for Grant Applicants section 2.1.1 “In case, an entity from an EU Member State or another eligible country according to IPA Regulation (except Turkey) applies as a lead applicant, then it must have at least one co-applicant from Turkey, fulfilling the eligibility criteria” in order to be awarded grant. In case of the withdrawal of the Turkish co-applicant, this criterion would be breached and the grant contract may be terminated. 
Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.

19. Is there a quota or a privilege according to country/geographical location during assessment?

No.

20. Can we have a break during the project implementation process?
Suspension to the contract may be possible under certain circumstances. Please see article 11 of the General Conditions (Annex G-II of the guidelines) for details.
Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
21. Are the capacities of co-applicant(s) evaluated during the project evaluation process?
If the Concept Note is pre-selected, financial and operational capacity of the applicants and affiliated entities will be evaluated during the Full Application Form evaluation according to the questions in the Evaluation Grid provided in the Section 2.3 of the guidelines. During the assessment, information about the previous experience of the Applicants (lead applicant and co-applicant(s)) and the affiliated entities (if any) written in the relevant sections of the Full Application Form is considered. 

It is important to note that in this section of the Evaluation Grid, while the operational capacities of all the involved parties (lead applicant, co-applicant(s), and affiliated entity (if any) are considered; only the lead applicant’s finance sources are taken into account for the financial capacity.

Please also see Reply – 10.
22. What does financial capacity mean in the Evaluation Grid?
Lead applicant should have stable and sufficient sources of finance in order to manage the project funding. The financial capacity of the lead applicant is assessed in accordance with the criteria in the evaluation grid in the guidelines, Section 2.3 “Evaluation and Selection of Applications”.

23. Can names of the applicants be changed during the evaluation and implementation process?
Please see article 9 of the General Conditions (Annex G-II of the guidelines).
24. What is EuropeAid ID?
EuropeAid number is given for the organisations registered in PADOR. Information in PADOR will not be drawn upon in this Call; therefore “Not applicable (N.A)” already stated in the related sections of the application forms. 
25. How important the proficiency level of English used in the proposal?

The evaluation will be carried out in line with the evaluation grids given in the guidelines under Section 2.3 “Evaluation and Selection of Applications”. There is no criteria for the proficiency level of English used in the proposal but it is in favor of the applicants that the answers of the questions in the evaluation grid are clear and understandable. 
Eligibility of Applicants (i.e. lead applicants, co-applicants, affiliated entities) 
(Section 2.1.1 and 2.1.2 of the guidelines)

26. What does  it mean "to have an autonomous and democratic structure in its financial and administrative affairs?
It means that the entity has an administration structure which is elected and has decision making capacity by its own will about financial and administrative issues.

27. Can the company affiliated to our association be supported within this Call? Can they be lead applicant or co-applicants? 

As stated sections 2.1.1 and 2.1.2 of the guidelines; profit – making entities cannot be a lead applicant, co-applicant and affiliated entity. They can be associates as long as they play a real role in the action and bring added value for reaching the project objectives.
28. Can universities/foundation universities apply as a lead applicant or co-applicant? 

No. Please see Important Note 1 and Section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.

29. Can a branch apply as a lead applicant or co-applicant?

As stated in the Important-1 in the guidelines, branches that do not have legal personality cannot apply for the Call for Proposal as a lead applicant or co-applicant. Please see Section 2.1.1 of the guidelines. 
30. Can we apply with co-applicant(s) to this call for proposals, which we worked before in an EU-funded project?

Yes.
31. Can city council (Kent Konseyi) apply as a lead applicant or co-applicant?

As long as the entity satisfies the eligibility criteria stated in the Section 2.1.1 of the guidelines, it can apply as a lead applicant or co-applicant.
32. Can unions founded by Law No. 5200 in Turkey apply as lead-applicant or co-applicant? 
No. 
33. Can public institutions and/or municipalities be co-applicant?
No. Please see Section 2.1.1 and Important Note-1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.
34. Can a non-public benefit civil society organisation apply as a lead-applicant or co-applicant? In terms of assessment process, is it important not having this status? 
As long as the entity satisfies the eligibility criteria stated in the Section 2.1.1 of the guidelines, it can apply as a lead applicant or co-applicant.

The evaluation will be carried out in line with the steps explained and the evaluation grids given in the guidelines under Section 2.3 “Evaluation and Selection of Applications”. If the entity satisfies the eligibility criteria, legal status of it (e.g associations, foundations) does not have an effect on the evaluation.
35. Can entities founded countries outside IPA region be taken as associates? Can an entity from USA/Switzerland take part in the project as an associate?

Yes. However, whether they play a real role in the action will be assessed during the evaluation process. Please see section 2.1.3 of the guidelines. 
36. Can institutions/groups without legal entity take part in the project as associates? 

Yes. Please see Section 2.1.3 of the guidelines.
37. Can we include a travel agency as an associate to the project? 

Yes. Please see Section 2.1.3 of the guidelines.
38. Can federations apply to this project? 

As stated in the Section 2.1.1 of the guidelines, federations/confederations of associations/foundations are eligible as a lead applicant or co-applicant. In this regard, as stated in the footnote 7 of the guidelines, the applicants in Turkey must be established by the Association Law No:5253.
39. Can cooperatives apply as a lead applicant or co-applicant?

Yes, however, they should demonstrate that their operations are strictly non-profit making. Please see footnote 8 of the guidelines for how this will be demonstrated by the applicants.
40. Can CSOs from Kenya apply as a lead applicant or co-applicant?

No. Please see Section 2.1.1 and footnote 4 & 5 of the guidelines.
Eligibility of Actions

(Section 2.1.4 of the Guidelines)

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 


Financial Issues

41. Is there maximum percentage of the total budget, assigned to each category of "Costs" for example "Salaries/Human resources", "Equipment and supplies" etc.?

Only two thresholds exist in relation to budget headings: “8. Indirect costs” and “10. Provision for contingency reserve”. 

As it is indicated in the section 2.1.5 of the guidelines the indirect costs (budget heading 8)  incurred in carrying out the action may be eligible for flat-rate funding, but the total must not exceed 7% of the subtotal of the direct eligible costs (budget heading 7). In addition, the budget may include a contingency reserve (budget heading 10) not exceeding 5% of the subtotal of direct eligible costs (budget heading 7).

Although there is no threshold concerning the other budget headings, appropriate reflection of the activities in the budget; ratio between the estimated costs and the expected results; the necessity, unit rate (e.g. whether it is consistent with market rates) and the number of units (whether it is consistent with the Description of Action) of the budget items will be taken into account during the evaluation.

Furthermore, as also indicated in section 2.1.4 of the guidelines, infrastructure projects or projects essentially focused on the purchase of equipment are ineligible.
42. How will financial capacity of the newly established associations be assessed?

If the Concept Note is pre-selected, financial and operational capacity of the applicant(s) and affiliated entities will be evaluated during the Full Application Form evaluation according to the questions in the Evaluation Grid provided in the Section 2.3 of the guidelines. During the assessment, information about the previous experience of the Applicants (lead applicant and co-applicant(s) (if any)) and the affiliated entities (if any)) written in the relevant sections of the Full Application Form is considered. 

It is important to note that in this section of the Evaluation Grid, while the operational capacities of all the involved parties (lead applicant, co-applicant(s) (if any), and affiliated entity (if any)) are considered; only the lead applicant’s finance sources are taken into account for the financial capacity.

43. How will the budget be prepared? Do we have to submit pro-forma invoices?
The budget (includes 3 worksheets) should be prepared after the Project is written.  Budget template includes 6 budget headings (such as 1. Human Resources). Further, some budget lines (such as 1.1.1 Technical) are also provided by default in the Budget under the budget headings. Eligible costs (please see Section 2.1.5 of the guidelines) related with the activities should be indicated under the appropriate budget headings. As stated in the instructions on the budget (Worksheet I), the description of items must be sufficiently detailed and all items must be broken down into their main components. The number of units and the unit value for each budget item must be specified. Justification of the Budget for the Action (Worksheet II) should include a narrative clarification of each budget item demonstrating the necessity of the costs and how they relate to the action and also should provide a justification of the calculation of the estimated costs. Inconsistencies between the project and the budget should be avoided.

There is no need to submit pro-forma invoices according to guidelines.
44. What is the maximum number of grants to be benefited?
Please see Important Note-4 of the guidelines.

45. Can we recruit a project staff outside our institution?
Yes, a person can be recruited to work for the project as a project staff. In case such staff is to be paid salary from the project budget, limits allowed by the relevant legislation (e.g. limitations for total working hours per week) should be taken into account. In addition, double payments to such staff for the same time claimed in different assignments should be avoided.

46. Can we reflect the project staff’s transfer and eating costs to the salaries under the Human Resources budget heading?

It depends on the provisions of the contract signed with the staff; however; relevant legislations must be taken as a basis for employment.

As stated in Article 14.1 (e) of General Conditions (Annex G-II of the guidelines), for a cost to be eligible it must comply with the requirements of applicable tax and social legislation. Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.

47. Are “… activities” eligible for this Call for Proposals?
As stated in Section 2.2.4 of the guidelines, “to ensure equal treatment of applicants, the Contracting Authority cannot give a prior opinion on the eligibility of lead applicants, co-applicants, an affiliated entity(ies), an action or specific activities”. Therefore, please carefully read Section 2.1.4 of the guidelines regarding the actions and activities for which a grant may be awarded.
48. Is documentary film project eligible for this Call for Proposals?
Please see Reply - 47.
49. Are construction costs eligible for this Call for Proposals?
Construction of new/supplementary facilities is defined as ineligible action in the Section 2.1.4 of the guidelines. For the eligible costs please see Section 2.1.5 of the guidelines.

50. May a person work in two different projects?

A person may work in more than one project, but in case such staff is to be paid salary from the project budgets, limits allowed by the relevant legislation (e.g. limitations for total working hours per day/week/month) should be taken into account as referred to in Article 14.1(e) of the General Conditions (Annex G-II of the guidelines) and there must be no overlapping in the time claimed in different projects.
51. Can we sign a contract with associates for receiving service during project?

As indicated in the Section 2.1.3 associates or affiliated entity(ies) cannot be also contractors in the project.
52. How will we determine the proportion of co-financing in our project budget?
Determination of the proportion of co-financing is up to the applicants. However, please note that any grant under this call for proposals must fall between the following minimum and maximum percentages of total eligible costs of the action: 

-Minimum percentage: 50% of the total eligible costs of the action

-Maximum percentage: 90% of the total eligible costs of the action (see also section 2.1.5)

and the rest will be provided as co-financing by the applicants. Please also take into account your operational and financial capacity when determining the project budget and co-financing amount.
53. How will the co-financing be realised? Can the staff costs, office costs etc. of the lead applicant or co-applicant be considered as co-financing?
Amount of co-financing should be provided from the own resources of the lead applicant or its co-applicant(s) or affiliated entity(ies) or from another resource other than the European Union budget or the European Development Fund. 

Co-financing can be realised either by depositing the amount directly or in intervals to the project account or covering some of the costs indicated in the project budget in accordance with the General Conditions of the standard grant contract (Annex G-II of the guidelines). 

Cost of applicants’ (lead applicant, co-applicants) and affiliated entity(ies) own staff assigned to the action could be included in the budget and may be regarded as co-financing. Actual gross salaries including social security charges and other remuneration-related costs of the staff assigned to the action are eligible costs on the condition that salaries and costs shall not exceed those normally borne by the applicants or affiliated entity(ies) unless it is justified by showing that it is essential to carry out the action. Please see General Conditions (Annex G-II of the guidelines). 

Field office costs are also considered as eligible costs of the action if incurred in accordance with Article 14 of the General Conditions (Annex G-II of the guidelines). Please also see the Article 7.1.3 of the Special Conditions (Annex G of the guidelines).
54. Will the expenditures of the lead applicant and the co-applicant be reflected to the budget separately?

One consolidated budget including both the lead applicant and the co-applicant(s) estimated expenses should be prepared. In the Budget Worksheet-2 (Justification of the Budget for the Action), it should be clearly explained whether the costs are associated with the lead applicant or the co-applicant(s) or affiliated entity(ies) and this explanation should be in line with the Full Application Form.
55. Can civil servants who are employed under the Law No 657 in Turkey work under the project? If so, can it be considered as co-financing? Can travel costs and per diems of public officials be covered from the project budget?

As stated in the Important Note-5 in the guidelines; civil servants who are employed under the Law No 657 in Turkey cannot be employed or be paid any salary within the context of this project except if the cost of these staff assigned to the action is paid by the lead applicants or its co-applicant(s) (if any) or affiliated entity(ies) if they get necessary permissions from their institutions and they are on the payroll of the beneficiaries.

Other public officials and academic staff can be employed in the project within the framework of the applicable law(s) to which they and their institutions are subject. The legislation relevant to the civil servants in the other eligible countries should be respected.

In addition, travel costs and per diems of the public officials related to the project activities can be covered from the project budget, in line with the applicable law(s) to which they and their institutions are subject to and on the condition that they get necessary permissions from their institutions for the related missions and not be double paid for the same costs from their own institutions and the project. Please note that actual expenditures of the public officials in Turkey can be claimed up to the rates provided in Annex H of the guidelines.

56. Do we have to pay taxes (e.g. VAT) stemming from project? If so, can they be accepted as our co-financing?

The contract is, as a rule, exempt from all taxes and duties, including Value Added Taxes (VAT) and Special Consumption Taxes (SCT), motor vehicle tax, special communication tax, and/or taxes of equivalent effect, stamp or registration duties, special charges or any other charge having equivalent effect, pursuant to the provisions of Articles set out in the Framework Agreement signed between the Republic of Turkey and the EU in 2015. Please see Annex G-X and Annex J of the guidelines. 
Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.

57. The total amount of grant per applicants does not exceed 60,000 EUR. Can you confirm that we can use simplified cost options?

As indicated in Section 2.1.5. of the guidelines, the total amount of financing on the basis of simplified cost options that can be authorized by the Contracting Authority for any of the applicants individually (including simplified cost options proposed by their own affiliated entities) cannot exceed EUR 60 000 (the indirect costs are not taken into account).

Please note that at the contracting stage, the Contracting Authority decides whether to accept the proposed amounts or rates on the basis of the provisional budget submitted by the applicants.
Please see Section 2.1.5 of the guidelines.
58. Can we hand over the project equipments to any project participant after the end of the project? 

Please see article of 7.5 of the General Conditions (annex G-II of the guidelines).
Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
59.  Can meeting hall, etc. provided by public institutions for the project be evaluated as in kind contribution? 

Yes, but contributions in kind may not be treated as co-financing. However, if the description of the action as proposed includes contributions in kind, the contributions have to be made.
60.  Is there any limitation for the duration of the actions?

As stated in Section 2.1.4 of the guidelines under the heading “Duration”, the initial   planned duration of an action may not be lower than 10 months nor exceed 15 months.

Please also see Corrigendum -1.
61. Can a co-applicant be located in any city which is different from location of the  lead applicant?
Yes. 
62. Are office costs eligible?

Where the implementation of the Action requires the setting up or the use of local infrastructure (field office) in the partner country, field office costs are considered as eligible costs of the action if incurred in accordance with Article 14 of the General Conditions (Annex G-II of the guidelines). Please also see the Article 7.1.4 of the Special Conditions (Annex G of the guidelines).

63.  Are notary, money transfers, cargo costs eligible costs within the scope of the project?  
As stated in section 2.1.5 of the guidelines, costs deriving directly from the requirements of the Contract (dissemination of information, evaluation specific to the action, certified translations, reproducing, insurance, etc.) are eligible. Depending on the nature of the cost, the Applicants should assess whether the costs are to be included in the budget as direct or indirect cost.
64. Are study visits to abroad eligible activities for this Call for Proposals?
Study visits that will contribute to share experience and common knowledge are defined as eligible activities in Section 2.1.4 of the guidelines
65. It is stated in the guidelines that the EU contribution may not vary from the initial estimate by more than 20 %. Is this rule valid for each budget line?

No. 
66. If a person is recruited as a key expert who is retired from a public institution, is it still necessary to pay social security charges to Turkish Government for this person, since she/he is currently paying social security charges to Turkish Government as a retired person? 
Relevant legislations must be taken as a basis for employment.

Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries. 
67. How much is the upper limit for direct purchases?

As stated in Section 2.1.3 of the guidelines, Contractors are subject to the procurement rules set out in Annex IV to the standard grant contract (Annex G).

If the Beneficiary decides to apply the procurement procedures set forth in the Practical Guide under the single tender procedure for amounts of €20.000 or less, they are allowed to procure supplies with only a single tender/bid. However, it is advised to ask for more than one offer since it is always good practice to obtain competitive quotations to ensure value for money.

Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
How to Apply and the Procedures to Follow

(Section 2.2 of the Guidelines)

68. Will we receive information about our project during the course of the evaluation process? Will a correspondence be made when the evaluation is completed? 
Evaluation process is carried out in line with the PRAG rules and procedures and the evaluation procedure is explained in the Section 2.3 of the guidelines. As stated in this Section, the lead applicants will be notified about the results after each evaluation step.

Please also note that a time table showing the indicative dates for sending information to the lead applicants is included in Section 2.5.2 of the guidelines.
69. When will the evaluation process be completed and the results be announced? 
Please see the indicative timetable in Section 2.5.2 of the guidelines. Please note that the date for “notification of award” is indicative and may be updated by the Contracting Authority. In such cases, the updated timetable will be published on the EuropeAid website at; 
https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome CFCU website at http://www.cfcu.gov.tr and Ministry for EU Affairs website at http://www.ab.gov.tr.
70. The guidelines and its annexes can be found in English on the website. Will the Turkish versions also be published? 

You may reach the unofficial Turkish translation of the guidelines (not the annexes) from the websites of the CFCU and Ministry for EU Affairs. 

Although Turkish version of the guidelines is provided, please note that in case of any inconsistency, English text will be the legal reference. 
71. Our association/foundation has a lot of branches. In this context, can we make more than two application? 

As indicated in the Section 2.1.4; a lead applicant may not submit more than two applications as a lead applicant under this call for proposals. Please also see Reply-29.
72. Should the application be in English? Can we submit our proposals in Turkish?

As stated in the Section 2.2.1 of the guidelines, the applicants must apply in English. Therefore, applications in Turkish will be rejected immediately.
73. What are the documents requested for Concept Note application?

As indicated in Section 2.2.2 of the guidelines: 
1. Concept Note - Part A of the grant application form, 

2. Checklist - Section 2 of Part A of the grant application form, 

3. Declaration by the lead applicant - Section 3 of Part A of the grant application form,

4. Mandate for the co-applicant(s) - Section 4 of Part A of the grant application form,

5. Affiliated entity(ies) statement –section 5 of Part A of the grant application form, 

6. Electronic format (CD-Rom) of the concept note (in Word format).

should be presented as an original dossier and two copies in A4 size, each bound in that order.
PAGE  
1/1
 TR2015/DG/01/A3-01 (EuropeAid/159606/ID/ACT/TR)

Grant Scheme for Civil Society Supoort Programme II (CSSP-II)

