Annex VII-b


SPECIFIC TERMS OF REFERENCE 

<action title>

FWC BENEFICIARIES 2013 - LOT <nr> : <Title>
EuropeAid/132633/C/SER/multi
1. BACKGROUND

2. DESCRIPTION OF THE ASSIGNMENT

· Global objective 

· Specific objective(s) 

· Requested services
· Required outputs 
· Language of the Specific Contract
· Subcontracting (to be foreseen or not)
3. EXPERTS PROFILE  or EXPERTISE REQUIRED
· Number of requested experts per category and number of man-days per expert or per category
· Profile per expert or expertise required:

- Category and duration of equivalent experience

- Education
- Experience 

- Language skills
Guidance notes on expert profile or expertise required:
The skills required may be expressed in terms of expert profile or expertise required for the team. It may include professional technical skills, team management skills, communication skills, and/or language skills as appropriate. It is recommended to be as clear as possible to guarantee a fair technical evaluation. Remember to set the scores in the evaluation grid accordingly. It is recommended that the precise time inputs of the experts be left to the discretion of the FWC’rs. However, it may be useful to identify some absolute minima for the contribution of experts to be considered appropriate. 

When deciding on the profiles, equal access must be guaranteed and that they do not create unjustified obstacles to competitive tendering. Furthermore, the profiles should be clear and non-discriminatory. As an example, "local expertise" may be required but not a "local expert" (i.e. a national/resident of a country). Remember that participation is open on equal terms to all eligible persons. 

The profile of the "ideal expert" should not be described as it sets the threshold for acceptance of the offer. Due consideration should be taken to the really needed skills and the existence of such experts on the market when choosing the criteria. The criteria should be as broad as possible. Quantifiable criteria should be drafted with vigilance. 
Consider carefully the possible consequences of the drafting of the profiles as the more precise and challenging the profiles are the fewer experts will meet the minimum requirements and the result is that competition will be restricted.>
Guidance notes on expert inputs
1) Working days: performance of the Specific Contract (and therefore payment) is based on working days only, recorded in timesheets. Please see the Global Financial Offer with its footnotes. 
2) The fee rates being all-inclusive, the only exception is the limitatively defined incidental expenditure items in the Budget Breakdown: (1) travel costs; (2) per diems; (3) other reimbursable costs identified in the Budget Breakdown.

It is important to exactly establish in the Specific ToR how many times each expert is to be mobilised to various destinations, and for how many working days over which period.
· Management team member presence required or not for briefing and/or debriefing
4. LOCATION AND DURATION 

· Starting period 

· Foreseen finishing period or duration 

· Planning including the period for notification for placement of the staff as per art 16.4 a)
· Location(s) of assignment: in case of more than 1 location of assignment, identify for each location the working days per expert needed
5. REPORTING

· Content

· Language

· Submission/comments timing

· Number of report(s) copies 

6. INCIDENTAL EXPENDITURE
· Other limitatively identified reimbursable costs, with their details <Please also fill-in the corresponding quantities in item 2.4 of the Budget Breakdown>
· <If an agreement between the European Union and the Beneficiary Country partially or fully exonerates local taxes levied by the Beneficiary Country>Details regarding the tax-exoneration  agreement and the administrative formalities for the FWC Contractor to obtain such exoneration. <If no such details are given in the Specific ToR, the local taxes upon eligible incidental expenditure incurred under the Specific Contract shall be reimbursed in full>.

· <If required> the need to accompany the final invoice with an expenditure verification report; if so, the amount of the provision for the expenditure verification.
7. MONITORING AND EVALUATION

· Definition of indicators
< Specific performance measures chosen because they provide valid, useful, practical and comparable measures of progress towards achieving expected results. Can be quantitative: measures of quantity, including statistical statements; or qualitative: judgements and perception derived from subjective analysis. >
