
[How to complete these special conditions:

Where you see < ... >, enter the information relevant to the call for proposal in question. 

The phrases within [ ] should only be included if appropriate, while the paragraphs shaded in grey should only need to be amended/included in exceptional cases, dictated by the requirements of a particular call for proposal procedure. 
In no circumstances may you alter any other part of these standard instructions. In case you need to derogate to the Special Conditions, General Conditions or another template, please refer to the Note on prior approval and derogations for further details. Please remember to delete this paragraph, any other text with yellow highlighting and all such brackets in the final version] 
GRANT CONTRACT

- EXTERNAL ACTIONS OF THE EUROPEAN UNION -

<Grant contract identification number>
(the "Contract")
[The European Union, represented by the European Commission or [<full name and address of the Contracting Authority>], (the "Contracting Authority")

of the one part,

and

<Full official name of the Beneficiary, as mentioned in the LEF>
[<Legal status (organisation)>] / [<title (individual)>]
[<Organisation official registration number>] / [<Passport or ID number >]
<Full official address>
[VAT number, for VAT registered beneficiaries], 

(the "Beneficiary")
of the other part,

(the "Parties")

have agreed as follows:

Special conditions

Article 1 - Purpose

1.1
The purpose of this Contract is the award of a grant by the Contracting Authority for the implementation of the Action entitled: <title of the Action> (the "Action") described in Annex I.
1.2
The Beneficiary shall be awarded the grant on the terms and conditions set out in this Contract, which consists of these special conditions (the "Special Conditions") and the annexes, which the Beneficiary hereby declares it has noted and accepted.

1.3
The Beneficiary accepts the grant and undertakes to carry out the Action under its own responsibility.

Article 2 - Implementation period of the Action

2.1
This Contract shall enter into force on the date when the last of the two Parties signs. 
2.2
Implementation of the Action shall begin on:

choose one of the following:

-
[the day following that on which the last of the two Parties signs]
-
[the first day of the month following the date on which the first instalment of pre-financing is paid by the Contracting Authority]
-
a later date,
-
exceptionally and subject to conditions on retroactive eligibility as stipulated in the Practical Guide, a date preceding the signature of the Contract but not preceding the Beneficiary's request for a grant. ].
2.3
The Action's implementation period, as laid down in Annex I, is <number of months>.
2.4
The execution period of this Contract shall end at the moment when final payment is paid by the Contracting authority and in any case at the latest 18 months as from the end of the implementation period as stipulated in art 2.3 above. 

Article 3 - Financing the Action

In the case the basic act (i.e DCI, EIDHR and IPA) excludes financing of taxes and the beneficiary (or its partners) can show it cannot reclaim them:
3.1
[The total accepted cost of the Action is estimated at <enter the amount of heading 13 of Annex III.. ........EURO or Contracting Authority currency>, as set out in Annex III. 
The total eligible cost is estimated at <enter the amount of heading 11 of Annex III…… EURO or Contracting Authority currency>, as set out in Annex III. 
3.2
The Contracting Authority undertakes to finance a maximum of <... .....EURO or Contracting Authority currency>, equivalent to <enter applicable percentage > of the estimated total eligible cost of the Action specified in paragraph 1

The Contracting Authority's contribution is further limited to < enter applicable percentage >% of the estimated total accepted costs of the action
The final amount of the Contracting Authority's contribution shall be established in accordance with Articles 14 and 17 of Annex II and the percentages laid down in this article with regard to the total eligible costs and total accepted costs shall apply cumulatively.]
In the case the basic act does not exclude financing of taxes and the beneficiary (or its partners) can show it cannot reclaim them
3.1
[The total eligible cost of the Action is estimated at <enter the amount of heading 13 of Annex III.. ........EURO or Contracting Authority currency>, as set out in Annex III. 


3.2
The Contracting Authority undertakes to finance a maximum of <... .....EURO or Contracting Authority currency>, equivalent to <enter applicable percentage > of the estimated total eligible cost of the Action specified in paragraph 1.  The final amount of the Contracting Authority's contribution shall be established in accordance with Articles 14 and 17 of Annex II]

 3.3
Pursuant to Article 14.4 of the Annex II, <enter percentage, maximum 7% …>% of the final amount of direct eligible costs (excluding taxes) of the Action established in accordance with Articles 14 and 17 of the Annex II, may be claimed by the beneficiary as indirect costs.  
If sub-granting is foreseen in the Guidelines:
[3.4
In order to support the achievement of the objectives of the action, as specified in Annex I of this Contract, the Beneficiary may award sub-grants. The sub-grants awarded by the Beneficiary are subject to the nationality rules referred to in Annex IV. The minimum amount per sub-grant is <.....EURO or Contracting Authority currency> > while the maximum amount per such sub-grant is < ........EURO or Contracting Authority currency>. 
3.5
Only the types of activities mentioned in the Description of the Action in Annex I may receive sub-grants. 
3.6
The total amount of sub-grants to be awarded by the Beneficiary within this grant Contract is <... ........EURO or Contracting Authority currency>.] 
3.7
Pursuant to Article 14.6 of Annex II, the Regulation under which this Contract is financed <does not exclude financing of taxes/excludes financing of taxes, including VAT, in the case the Beneficiary can show it cannot reclaim.>
If the objective of the Action is to reinforce the financial capacity of a Beneficiary or to generate an income:
[3.8
By derogation to Article 17.3, given the objective(s) of the Action, the non-profit rule shall not apply to this Contract.] 
Article 4 - Narrative and financial reporting and payment arrangements
4.1
Narrative and financial reports shall be produced in support of payment requests, in compliance with Articles 2 and 15.1 of Annex II. 
4.2
Payment shall be made in accordance with Article 15 of Annex II. Of the options referred to in Article 15.1, the following shall apply:

[Option 1
Pre-financing payment: <... ........EURO or Contracting Authority currency>
Forecast final payment 
(subject to the provisions of Annex II): 
<... ........EURO or Contracting Authority currency> 

[Option 2. Note that the forecast instalments should be indicated as one global amount and not broken down per payment. The instalments are provisional and actual instalments will be based on the updated forecast for the next 12 months. 
First instalment of pre-financing (80% of the part of the

forecast budget for the first 12 months of implementation

financed by the Contracting Authority): 
<... ........EURO or Contracting Authority currency> 

Forecast further instalment(s) of pre-financing:<... ........EURO or Contracting Authority currency>
(subject to the provisions of Annex II)
Forecast final payment 
(subject to the provisions of Annex II): 
<... ........EURO or Contracting Authority currency>]
[Option 3
Forecast final (one-off) payment 
(subject to the provisions of Annex II):
<... ........EURO or Contracting Authority currency>]
4.3 
The first instalment of pre-financing, if applicable, shall be paid to the Beneficiary within 45 days, as from the date of reception by the Contracting authority of signed Contract accompanied by the financial guarantee if required in accordance with Article 15.7 of the General Conditions.
Article 5 - Contact addresses

5.1
Any communication relating to this Contract must be in writing, state the number and title of the Action and be sent to the following addresses:

For the Contracting Authority

[Option 1: where the Contracting Authority is the European Commission:
Payment requests and attached reports, including requests for changes to bank account arrangements should be sent to:

European Commission
<EuropeAid Cooperation Office/Delegation>
For the attention of <address of the finance unit/section>
Copies of the documents referred to above, and correspondence of any other nature, should be sent to:

European Commission

<EuropeAid Cooperation Office/Delegation>
For the attention of <address of the management unit/section>]
[Option 2: where the Contracting Authority is not the European Commission:
<address of the Contracting Authority's management department>]
[A copy of the reports referred to in Article 4.1 must be sent to the concerned service of the European Commission, at the following address: <address of the EuropeAid Cooperation Office/Delegation >]
For the Beneficiary
<address of the Beneficiary for correspondence>
[5.2
The audit firm which shall carry out the verification(s) referred to in Article 15.6 of Annex II is <name, address, telephone and fax numbers>].
Article 6 - Annexes
6.1
The following documents are annexed to these Special Conditions and form an integral part of the Contract:

Annex I: 
Description of the Action
Annex II:
General Conditions applicable to European Union-financed grant contracts for external Actions
Annex III: 
Budget for the Action
Annex IV:
Contract-award procedures
Annex V:
Standard request for payment and financial identification form
Annex VI:
Model narrative and financial report
[Annex VII:
Model report of factual findings and terms of reference for an expenditure verification of an EU financed grant contract for external actions]
[Annex VIII:
Model financial guarantee]
[Annex IX:
Standard template for Transfer of Assets Ownership]
6.2
In the event of conflict between the provisions of the present Special Conditions and any Annex thereto, the provisions of the Special Conditions shall take precedence. In the event of conflict between the provisions of Annex II and those of the other annexes, those of Annex II shall take precedence.
[Article 7 - Other specific conditions applying to the Action
7.1
The General Conditions are supplemented by the following:
Only for centralised management:
[Any personal data included in the Contract shall be processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. The data shall be processed solely for the purposes of the performance, management and monitoring of the Contract by the Contracting Authority without prejudice to possible transmission to the bodies charged with a monitoring or inspection task in application of Union law. The Beneficiary shall have the right of access to his/her personal data and the right to rectify any such data. Should the Beneficiary have any queries concerning the processing of his/her personal data, s/he shall address them to the Contracting Authority. The Beneficiary shall have right of recourse at any time to the European Data Protection Supervisor.

Where the Contract requires the processing of personal data, the Beneficiary may act only under the supervision of the data controller, in particular with regard to the purposes of the processing, the categories of data which may be processed, the recipients of the data, and the means by which the data subject may exercise his/her rights.

The data shall be confidential within the meaning of Regulation (EC) No 45/2001 of the European Parliament and of the Council on the protection of individuals with regard to the processing of personal data by Community institutions and bodies and on the free movement of such data. The Beneficiary shall limit access to the data to the staff strictly necessary for the performance, management and monitoring of the Contract.

The Beneficiary undertakes to adopt appropriate technical and organisational security measures having regard to the risks inherent in the processing and to the nature of the personal data concerned in order to:

a)
prevent any unauthorised person from having access to computer systems processing personal data, and especially:

aa)
unauthorised reading, copying, alteration or removal of storage media;

ab)
unauthorised data input as well as any unauthorised disclosure, alteration or erasure of stored personal data;

ac)
unauthorised persons from using data-processing systems by means of data transmission facilities;

b)
ensure that authorised users of a data-processing system can access only the personal data to which their access right refers;

c)
record which personal data have been communicated, when and to whom;

d)
ensure that personal data being processed on behalf of third parties can be processed only in the manner prescribed by the contracting institution or body;

e)
ensure that, during communication of personal data and transport of storage media, the data cannot be read, copied or erased without authorisation;

f)
design its organisational structure in such a way that it meets data protection requirements.
7.2
The following derogations from the General Conditions shall apply:

7.2.1
By derogation from Article ......]
Compulsory for centralised management:
[By derogation from Article 15.4 of Annex II, once the deadline laid down in Article 15.1 has expired, the Beneficiary shall receive late-payment interest:

-
at the rediscount rate applied by the issuing institution of the country of the Contracting Authority where payments are in national currency;

-
at the rate applied by the European Central Bank to its main refinancing transactions in euro, as published in the Official Journal of the European Union, where payments are in euro,

on the first day of the month in which the deadline expired, plus three and a half points. The late-payment interest shall apply to the time which elapses between the date of the payment deadline and the date on which the Contracting Authority's account is debited. By way of exception, when the interest calculated in accordance with this provision is lower than or equal to EUR 200, it shall be paid to the Beneficiary only upon a demand submitted within two months of receiving late payment. The Member States are not entitled to late-payment interest. This interest is not considered income for the purposes of Article 17.3.]

Done in English in three originals, <For centralised contracts: two originals being for the European Commission / For decentralised contracts: one original being for the Contracting Authority, one original being for the European Commission, > and one original being for the Beneficiary.

	For the Beneficiary 
	For the Contracting Authority

	Name
	
	Name
	

	Title
	
	Title
	

	Signature
	
	Signature
	

	Date
	
	Date
	


[For decentralised contracts:

Endorsed for financing by the European Union (only in the case of ex-ante control if the European Commission makes the payments under the contract and if required (ref section 6.4.8.6 of the Practical Guide)
Name
Title

Signature
Date
November 2010
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